Paper / Subject Code: UBCOMEFESI 1507 / Company Secretarial Practice |

Q.P. CODE : 00003640

[Time:3 Hrs] [ Marks:100 ]

Please check whether you have got the right question paper.
N.B: 1. All questions are compulsory.
2. Figures to the right indicate full marks.
3. Students answering in the regional language should refer in case of
doubt to the main text of the paper in English.

Q1.A Select the most appropriate answer from the options given below :( Any 10) (20)

a) ICSI has its Head office in

(@ Delhi (b) Mumbai | (c) Kolkata (d) none of the above.
b) A Company secretary acts as a of the Board of Directors.

(@ AnEmployee (b) an outsider

(c) afriend and guide (d) a servant and helper

c) Secretarial Standard SS-3 is related to

(@) Dividend (b) Minutes (c) Shares (d) Notice
d) One-person company shall have a minimum of director.
(@) three (b) . two () one (d) none of the above.
e) is the premier institution governing the profession-of CS in India.
(@ IFCI (b) ICICI (c) ICSI (d) none of the above.
f) is treated like company’s signature & regarded in law as the symbol of its company
existence.
(@ Common seal (b) Stamp Paper (c) Letter Head (d) Logo Seal
g) Thesecretary is of confidential matters.
(@) Custodian— (b) officer (c) outsider.  (d) none of the above

h) - Banksactsasa .

(@ CPs (b) DPs (c) NPs (d) GPs
i) Company is a/an :

(@) Natural person. (b) Artificial person.

(c) Natural and artificial person. (d) None of the above.

1) Prohibition of insider trading is.an important function of
(a) SEBI (b) Secretary - (c) Broker  (d) Police

k) document is called as the charter of the company.
(@) Articles of Association (b) Prospectus
(c) Memorandum of Association  (d) Statement in lieu of Prospectus

) serves as a reliable barometer of a company’s economic status.
(@) 'Stock Exchange (b) FDI (c) SEBI  (d) None of the above
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State whether the following statements are True or False: (Any 10) (10)

The company secretary must be member of Chartered Accountants of India.

Directors act as the trustees of the company.

The company secretary is appointed by Board of Directors.

DP acts as the agent of SEBI.

Every private company having paid up capital of 5crore or more must also-have full time
secretary.

Company secretary does not assist the chairman in the orderly conduct of meetings.

Stock exchange motivates investors to invest in the shares of the companies.

Company can perform any act even though it is beyond the scope of activities mentioned-in its
memorandum.

The objects clause in the Memorandum of Association of the company indicates the sphere of
activities and powers of the company.

The old system of physical transfer of share certificate is now replaced by “Scripless Trading
System’.

Business jargons must be used in the secretarial correspondence.

The term “Promotion” refers to the process by which a company is ‘incorporated’ or brought
into existence.

-Answer the following. (Any 2) (15)

Explain the types of companies under the Companies Act, 2013.
Define secretary and explain‘his qualities.
Explain the career opportunities available to company secretary.

..Answer the following. (Any 2) (15)

Explain the role of company secretary as a liaison officer between company and Depository
participant.

Explain the advantages of secretarial standards given by ICSI.

Explain the need and purposes of secretarial audit.

. Answer the following. (Any 2) (15)

Explain-the features of Memorandum of Association.
Explain the stages in formation of a public company.
Explain the secretarial procedure of conversion of private company into public company.

Answer the following. (Any 2) (15)

Explain the importance of secretarial correspondence with Securities Exchange Board of India.
Explainthe role of technology in secretarial correspondence.
Give the specimen of letter to shareholders for issue of bonus shares.

. Write short notes on: (Any 4) (20)

Appointment of Company Secretary
Company Secretary ‘and Chairman and Board
Contents of Articles of Association
Statement in lieu of Prospectus

Doctrine of Ultra Vire - MOA

Secretarial Correspondence with ROC
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FHUAT THETCAT ART TRt fHeTelt STTe T o quTT.
HEET: § T TH A TR
R ISATRETE AT YUt 70T FTaaTa.
3. TG T¥Teh W 3T JUITAT {remedi-t SiehT TETATH YAt T6d HAgral S e daw

BIEIR
T .9.37 WTeit feieat yaiaidsier aaia I S Hast. wiurde (o) (20)
. AEHTHANEAATTEHFEGT - AY TS
(37) faeet, (@) HarE, () SieTeRar, (2) SeTUeht sRiumeh ATET)
3. T afua Heteres Hea FEUTA hTH SHdTd.
(37) FHHAT () AT AT (%) Tk T ATV AWTE9TR () Teh AT HATTOT Hga-e
3. afuferT A taTE 3 3t waifera ot
(37) AT () 3T (F) THUTT(S) G
¥. UehT S<hIAT SHUH TR feRATT HeTeAeh 31T,
(3) < (<) EH(R) Teh () THTUHT SHIUTAET ATE
4, Bt TRaTdteT Hiwrsat saaaTaTeR AT STt U T HET ST
(30) ATIATFEHTAT () STAHTATITNTT () STTAHTTAINT (V) TAUhT SRIUTAET ATE.
& ¥ ShU oAt TATRIARE ATIOT ShTIET shu aT TfEaeamer Tdteh Aol AT,
(37) TTHT Hie () HETeh TS () Tl TS (3) AR Hier
o, Wfera BT shUTH AT MU= STefi= T,
(37) TETh () TR () TR AT () TAAUhHT FHIVTAE! ATE
¢. SRT_ TRU 1Y AT
(31) Hrdt (<fT) et (<) T () ST
Q. hHUHTE AR,
(37) A fien SAwhY. () HTHT I (F) TR HATTUT HHT ahI. () TATAhT HIUTdE! ATaT.
90. AN ATARTNA ST T o TETIUT T TR
(37) Tt (=) wfera () T (3) NfeTd
29. T TEAVAATH hU Tl E T FEeel AT,
(37) Tt (@) Al () gearaas (E) ArfedrasehTuaster foame
g3. shuHteaT aATtien Teerdter foraata wIRHTO F2UTH i &,
(37) TeTeh U= (ST) THETATT (E) Tt (FT) TeTdeh! ShivTagl ATeT
T.0.9. G (I T ATRA <hl AT ST o TR . SHIUIET o (20)
9. U AT BT UTES SRTSECH ST FSATTT HEHT ST SATTTIH TR,
R HUTeTeh sha-Tol farged FaurH % AT,
3. ot wferETet FEThT HeTeTe HE@TER thelt .
¥, SUT A=l o FgUH hIH ard.
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Y. T GTet shut R wigae & Fiet fohat @i S ofTg, TieaTehe quides arad
FEVT ATITIE ATE.
& OIS TS STEAEIHAT GRbia AT AT ST SUaTH 7ad id 8.
0. FETeh TS TAAUHARIAT shu-a el THHTIT AU UaTH Ieeh hid.
¢. HOAT TRV St T ITehd T AT ATedT (HAGATA TG SheledT shid e 1oaT Tei1ehs
FTEET A,
. HUAT=AT HHIEH IrEIHuyHee 328 shorw shu-t=ar fshameherai=r &= stfuT stfererr
g A
%0. WARTSHTUTGETE sifoeh gataRur shevareit JT Surtet srmat " Rsmeera efem foeen 3
AT 3TE.
¢, AT UeaagRIEY STa@Tieh HTSET ATUY B0t STy Te.
23, “UHIUT FEUR ST TGN TETEl shuAt sTfdeaTa STOTet ST,

T 3. WTeATer Tt 3T AT(RIVTAET ?) (%)
. GUTRA HUT FHEGT 2093 AT HUATS THR T H.

q.  wioe aRATTST @ ST e TTuT HRTeA Wi,

. U ATAATEAT IUCTed hivaTi=ar weft aihm.

.3, TTeiter T 3T 2T, (R0t ) (3w
T AFH AT feeiean aiufad aHde wEg SusTad |,
%, AT AT TR o 3fe® SuTe |

T .¥. WTEATET TSI 37 T, (HIUTdET ?) (3%)
. FeATYTRT T SIS T hAT.

o Syt FfHder o SsTe |,

&, T R AT ATAA R hUATHET TATANA hIUIATE AT TTehaT T 0.

T .4, T T 3T T, (SHIUTAET Q) (3%)
. WAt afadt srfor i S wtaa afufes o aeegaeRre vew awsTET |

T, AT UHITERI qAAAT HIHRT THATEA G,

. HTT AREHTAT SHE AR TR FuaTaTs! T T6-7 .

7. g. feur ferer. @urag ¥) (R0)
¢ SHUAT uﬁm%ﬁﬁnmsm 3 SHUAT Ushedl T 3728/ Heb
3 Frauraefidier aes ¥ Wk AldasTeh

b FEATTARTSIT ATHLATTATehe IeT STe T € ARSI UAATER
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